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General Description:

The General Counsel is appointed by the by the Board of Trustees upon the recommendation of the President and serves on the University of Tennessee executive leadership team, reporting directly to the President.  The General Counsel is the chief legal officer for the University of Tennessee and all its constituent parts. The General Counsel serves as the primary legal advisor to the President as it relates to anticipating potential legal concerns related to high-level decision-making and advising the UT executive leadership team on matters with potential legal implications. The General Counsel also assists and advises on a wide range of topics including high-level human resources issues, policy development and implementation, federal and state compliance, shared governance, intellectual property, student and employee misconduct, issues pertaining to athletics and other potential legal matters impacting institutions of higher education.  The General Counsel and attorneys working under the General Counsel’s supervision are responsible for all legal matters affecting the University, including representation of the University and University officials in legal actions. In consultation with the President and the Chief Financial Officer, the General Counsel is authorized to retain outside counsel to represent the University in legal actions or otherwise assist in carrying out the responsibilities of the General Counsel. No other officer or employee is authorized to employ attorneys or retain outside counsel to handle legal matters for any campus, institute, or other unit of the University. 
The Board approves the appointment of the General Counsel, upon the recommendation of the President. The Board alone has authority to remove the General Counsel, which shall require a simple majority vote if recommended by the President and a two-thirds roll-call vote if not recommended by the President.
Duties and Responsibilities:

The General Counsel’s primary objective is to ensure the University is operating within the law at all times, being aware of all transactions the University is engaged in, including those that may be in only the preliminary stages.  This will ensure limited risk exposure to the bottom line, personnel and the University's public image.  The General Counsel is involved in the University’s legal affairs including various contracts, intellectual property issues, non-profit registration requirements, conducting research, drafting legal documents and assisting in negotiations.

Under the direction of the President, Board of Trustees and University officers, the General Counsel and legal team prepares and renders legal opinions as requested; prepares and represents the University at administrative law hearings and judicial proceedings; attends and provides legal advice at meetings of the Board of Trustees; coordinates and monitors legal matters with outside counsel; prepares pleadings and handles depositions, interrogatories, pretrial motions, pretrial and settlement conferences, studies; interprets laws, court decisions, ordinances and other legal authorities; provides legal assistance in the drafting of legal documents, Board policy, rules and regulations, resolutions, applications of diverse kinds and other legal or related papers upon request and drafts contracts deeds, leases, ordinances, resolutions, rules, regulations, and other legal documents.   The General Counsel may also be responsible for representing the University or the University’s legal position at legislative hearings or with various State officials. He/she also provides presentations on behalf of the University or its affiliated entities to the Board of Trustees for review or related action. 
Required Qualifications:
Education:   
A Juris Doctorate (JD) from an accredited law school is required, in addition to an active license to practice law in the State of Tennessee (or eligibility to apply for admission at the time of application and admitted within six months of hire).
Experience:  


Fifteen plus (15+) years of experience as a practicing attorney is required. Experience with legal issues relating to higher education is preferred.  
Desirable Skills:   

Specific skills include:   
· demonstrated leadership skills and abilities.

· commitment to quality and integrity.
· expertise in current legal methodology, University policies and practices and state and federal laws, statutes and regulations.
· exceptional skills in communications and interpersonal relations.
· knowledge of and commitment to affirmative action and equal employment opportunity.  
· ability and willingness to delegate effectively and to hold direct reports accountable.
· skilled decision-maker, with transparency in decision-making and management.

· excellent oral, written and presentation skills; exceptional listening skills.

Desirable Behaviors:

The General Counsel will exhibit qualities of emotional maturity, genuineness, self-confidence, common sense, good judgment, fairness, creativity, discretion, decisiveness, political savvy, diplomacy, tact, resiliency, adaptability, courage of convictions and tolerance for ambiguity.  Demonstrated behavioral expectations include:
· unquestioned integrity and trustworthiness.

· commitment to the University’s mission and strategic plan, as well as missions and strategic plans for each campus/institute.

· knowledge of and commitment to the tenets of diversity, equity and inclusive excellence as it relates to their supervisory role and in their practice of law

· ability to make good, consistent and fair decisions (based on fact and data).

· ability to work with cross-functional teams and to foster teamwork.
· support of training and practices that ensure compliance with University, state and federal policies, statutes and regulations.  
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The intent of this job description is to provide a representative and level of the types of duties and responsibilities that will be required of positions given this title and shall not be construed as a declaration of the total of the specific duties and responsibilities of any particular position.  Employees may be directed to perform job-related tasks other than those specifically presented in this description.








